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1. General	  

	  
Sustainable	  &	  safe	  –	  IBEDA	  certified	  in	  line	  with	  ISO	  9001	  &	  ISO	  14001	  
	  
Ecology	  and	  economy	  in	  balance	  
	  
IBEDA	  is	  aware	  of	  its	  responsibility	  towards	  the	  protection	  of	  the	  environment	  and	  tries	  to	  
have	  a	  positive	  impact	  on	  environmental	  balance	  within	  the	  scope	  of	  its	  possibilities.	  
	  
This	  is	  also	  the	  reason	  why	  we	  are	  certified	  in	  line	  with	  ISO	  14001	  Environmental	  
Management	  System.	  This	  means	  that	  active	  environmental	  protection	  is	  anchored	  in	  the	  
entire	  IBEDA	  management	  system	  within	  the	  meaning	  of	  a	  continuous	  improvement	  process	  
and	  the	  essential	  business	  processes	  are	  highlighted	  and	  designed	  in	  relation	  to	  
environmental	  compatibility.	  
	  
IBEDA	  thus	  not	  only	  stands	  for	  safety	  and	  excellent	  quality	  products	  but	  also	  for	  the	  
balanced	  relationship	  between	  environmental	  protection	  and	  economic	  feasibility.	  
	  

2. Scope	  and	  Area	  of	  Application	  
	  
These	  Packing	  and	  Shipping	  Instructions	  are	  meant	  to	  contribute	  towards	  supporting	  the	  
process	  safety	  for	  our	  supplier	  partners.	  Generally	  applicable	  agreements	  and	  rules	  are	  
presented	  that	  should	  apply	  for	  external	  supplier	  partners	  as	  a	  guide	  for	  packing	  and	  
shipping.	  By	  observing	  the	  Packing	  Instructions,	  quality	  determining	  rules	  are	  set	  that	  
generally	  apply	  to	  both	  the	  supplier	  partner	  and	  IBEDA.	  	  
	  
It	  is	  the	  responsibility	  of	  the	  supplier	  partner	  to	  ensure	  that	  all	  shipped	  items	  are	  preserved,	  
packed	  and	  marked	  properly	  and	  adequately	  so	  that	  they	  arrive	  safely	  at	  their	  destination.	  
The	  non-‐observance	  of	  the	  Packing	  Instructions	  can	  mean	  that	  the	  supplier	  partner	  is	  
requested	  to	  take	  corrective	  measures.	  In	  addition,	  the	  supplier	  partner	  can	  be	  made	  liable	  
for	  all	  additional	  costs	  incurred	  in	  relation	  to	  repacking,	  handling	  and	  disposal	  as	  well	  as	  for	  
losses	  in	  quality	  following	  inadequate	  or	  dirty	  packaging.	  	  
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3. General	  Packing	  Requirements	  
	  
	  
The	  choice	  of	  packaging	  depends	  on	  the	  product	  properties,	  the	  degree	  of	  protection	  
required,	  the	  type	  of	  transportation	  and	  the	  circumstances	  at	  the	  supplier’s.	  
	  
Irrespective	  of	  the	  type	  of	  packaging,	  the	  supplying	  partner	  must	  ensure	  that	  the	  shipment	  
fulfils	  the	  requirements	  below,	  i.e.	  the	  parts	  must	  be	  shipped	  without	  losses	  in	  quality	  and	  
free	  of	  contamination.	  
	  
Transport	  packages	  should	  guarantee	  safe	  and	  easy	  handling	  during	  unloading	  as	  well	  as	  
whilst	  be	  transported	  by	  floor-‐borne	  vehicles.	  
	  

 Sufficient	  securing	  during	  transportation	  

 Safe	  and	  easy	  handling	  when	  removing	  the	  parts	  from	  the	  packaging	  

 Proper	  labelling	  

 Every	  item	  classified	  as	  “requiring	  labelling”	  must	  be	  permanently	  labelled	  

 If	  damage	  can	  be	  caused	  by	  slipping	  or	  rubbing,	  separators	  must	  be	  used	  

 Corrosion-‐sensitive	  parts	  must	  be	  packed	  in	  a	  dry	  and	  corrosion-‐free	  environment	  

during	  transit	  and	  storage.	  The	  type	  of	  the	  material	  used	  to	  protect	  against	  corrosion	  

depends	  on	  the	  sensitivity	  of	  the	  packed	  goods,	  the	  conditions	  of	  transport,	  the	  

duration	  of	  transport,	  storage	  and	  the	  storage	  conditions	  

 Packages	  that	  are	  lifted	  by	  hand	  must	  not	  be	  heavier	  than	  10	  kg	  (see	  item	  4	  Specific	  

Requirements	  on	  this)	  

 Surface-‐treated	  parts	  must	  be	  packed	  to	  prevent	  scratching	  
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4.	   Specific	  Packing	  Requirements	  

4.1 Seals	  
	  

On	  every	  box	  and	  bag,	  the	  label	  must	  include	  the	  following	  details:	  

(The	  box	  serves	  as	  an	  outer	  package,	  the	  bag	  as	  direct	  package	  for	  the	  product!)	  

	  

	  

	  

	  
	  
	  
	  
	  
	  
	  

	  

	  
v Blister	  Packs!!!	  	  

(without	  any	  damages!)	  
v Packaging	  the	  parts	  in	  UV-‐resistant	  bags	  

	  

4.2 Turned	  Parts	  

The	  weight	  of	  each	  unit	  (bag)	  should	  not	  exceed	  7	  kg,	  per	  unit	  (box)	  10	  kg.	  

The	  packaging	  must	  be	  stable,	  secure	  and	  chosen	  according	  to	  the	  product.	  

Details	  on	  drawings	  (e.g.	  no	  bulk	  goods)	  must	  be	  observed.	  

(Anything	  that	  is	  not	  bulk	  goods	  should	  be	  provided	  with	  a	  label	  on	  the	  packaging!!!)	  

The	  packaging	  should	  be	  recyclable.	  

	   	  

a. IBEDA	  article	  number/compound	  	  
Number	  with	  data	  sheet	  

b. Index	  
c. Date	  of	  manufacture	  
d. Creditor	  number/name	  
e. Batch	  number,	  if	  available	  
f. Label	  the	  supplier	  has	  checked	  the	  	  

Goods	  (e.g.	  “CHECKED”	  stamp),	  if	  	  
available	  

g. Packaging	  unit	  
h. Lot	  size	  
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Details	  per	  unit	  (label)	  

	  

	  

	  

	  

	  

	  

Deviations	  therefrom	  must	  be	  agreed	  upon	  with	  IBEDA	  in	  writing.	  

Attach	  RFID	  or	  barcode	  is	  possible	  (the	  data	  must	  be	  compared	  with	  IBEDA	  in	  advance)	  

4.3	  Tubes	  

Please	  note	  that	  elastomers	  may	  not	  be	  older	  than	  1	  year	  upon	  dispatch!	  

(See	  DIN	  7716	  Rubber	  and	  Rubber	  Products	  and	  DIN	  20066	  Hydraulic	  Tube	  Pipes)	  

4.4	  Operating	  Instructions	  

750	  pcs.	  per	  box	  

Weight	  per	  box	  max.	  5	  kg	  

4.5 Cardboard	  Boxes	  

2000	  pcs.	  per	  box	  

Weight	  per	  box	  max.	  10	  kg	  
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5. Delivery	  Address	  

Please	  note	  the	  details	  of	  our	  orders	  in	  relation	  to	  delivery	  address	  and	  invoice	  address.	  

6. Delivery	  Times	  for	  Receiving	  Goods	  

Monday	  to	  Thursday:	  07.15	  to	  11.45	  h,	  12.30	  to	  15.45	  h	  

Friday:	  Upon	  arrangement	  

7. Shipping	  Documents	  

Each	  shipment	  must	  include	  an	  original	  delivery	  note.	  The	  details	  requested	  from	  the	  IBEDA	  
orders	  (e.g.	  item	  number,	  dimensions,	  index,	  etc.)	  must	  be	  documented	  in	  the	  delivery	  note.	  

Shipping	  documents	  as	  well	  as	  supportive	  documents	  (e.g.	  test	  protocols,	  certificates	  of	  
origin,	  etc.)	  must	  be	  handed	  over	  to	  the	  receipt	  goods	  staff	  in	  a	  clean	  condition.	  

Where	  special	  deliveries	  are	  involved	  (complaints,	  reworking	  measures,	  etc.),	  the	  warehouse	  
staff	  must	  be	  informed	  of	  this	  separately.	  Special	  documents	  must	  be	  included.	  

8. Final	  Remark	  

These	  Packing	  Instructions	  are	  meant	  to	  contribute	  towards	  the	  coordination	  of	  the	  
processes	  at	  the	  supplier’s	  and	  IBEDA.	  

We	  look	  forward	  to	  a	  good	  cooperation.	  

You	  will	  be	  automatically	  informed	  of	  any	  amendments	  to	  this	  without	  delay.	  

	  

	  

	  

	  

	  

	  

	   	  

 

Revision:	  	  11.2015	  



<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /None
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Error
  /CompatibilityLevel 1.4
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /DetectCurves 0.0000
  /ColorConversionStrategy /CMYK
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedOpenType false
  /ParseICCProfilesInComments true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveDICMYKValues true
  /PreserveEPSInfo true
  /PreserveFlatness true
  /PreserveHalftoneInfo false
  /PreserveOPIComments true
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /CropColorImages true
  /ColorImageMinResolution 300
  /ColorImageMinResolutionPolicy /OK
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageMinDownsampleDepth 1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /CropGrayImages true
  /GrayImageMinResolution 300
  /GrayImageMinResolutionPolicy /OK
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageMinDownsampleDepth 2
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /CropMonoImages true
  /MonoImageMinResolution 1200
  /MonoImageMinResolutionPolicy /OK
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /CheckCompliance [
    /None
  ]
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile ()
  /PDFXOutputConditionIdentifier ()
  /PDFXOutputCondition ()
  /PDFXRegistryName ()
  /PDFXTrapped /False

  /CreateJDFFile false
  /Description <<

    /BGR <>
    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000410064006f006200650020005000440046002065876863900275284e8e9ad88d2891cf76845370524d53705237300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>
    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef69069752865bc9ad854c18cea76845370524d5370523786557406300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>
    /CZE <>
    /DAN <>
    /DEU <>
    /ESP <>
    /ETI <>
    /FRA <>
    /GRE <>

    /HRV (Za stvaranje Adobe PDF dokumenata najpogodnijih za visokokvalitetni ispis prije tiskanja koristite ove postavke.  Stvoreni PDF dokumenti mogu se otvoriti Acrobat i Adobe Reader 5.0 i kasnijim verzijama.)
    /HUN <>
    /ITA <>
    /JPN <FEFF9ad854c18cea306a30d730ea30d730ec30b951fa529b7528002000410064006f0062006500200050004400460020658766f8306e4f5c6210306b4f7f75283057307e305930023053306e8a2d5b9a30674f5c62103055308c305f0020005000440046002030d530a130a430eb306f3001004100630072006f0062006100740020304a30883073002000410064006f00620065002000520065006100640065007200200035002e003000204ee5964d3067958b304f30533068304c3067304d307e305930023053306e8a2d5b9a306b306f30d530a930f330c8306e57cb30818fbc307f304c5fc59808306730593002>
    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020ace0d488c9c80020c2dcd5d80020c778c1c4c5d00020ac00c7a50020c801d569d55c002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>
    /LTH <>
    /LVI <>
    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken die zijn geoptimaliseerd voor prepress-afdrukken van hoge kwaliteit. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 5.0 en hoger.)
    /NOR <>
    /POL <>
    /PTB <>
    /RUM <>
    /RUS <>
    /SKY <>
    /SLV <>
    /SUO <>
    /SVE <>
    /TUR <>
    /UKR <>
    /ENU (Use these settings to create Adobe PDF documents best suited for high-quality prepress printing.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)
  >>
  /Namespace [
    (Adobe)
    (Common)
    (1.0)
  ]
  /OtherNamespaces [
    <<
      /AsReaderSpreads false
      /CropImagesToFrames true
      /ErrorControl /WarnAndContinue
      /FlattenerIgnoreSpreadOverrides false
      /IncludeGuidesGrids false
      /IncludeNonPrinting false
      /IncludeSlug false
      /Namespace [
        (Adobe)
        (InDesign)
        (4.0)
      ]
      /OmitPlacedBitmaps false
      /OmitPlacedEPS false
      /OmitPlacedPDF false
      /SimulateOverprint /Legacy
    >>
    <<
      /AddBleedMarks false
      /AddColorBars false
      /AddCropMarks false
      /AddPageInfo false
      /AddRegMarks false
      /ConvertColors /ConvertToCMYK
      /DestinationProfileName ()
      /DestinationProfileSelector /DocumentCMYK
      /Downsample16BitImages true
      /FlattenerPreset <<
        /PresetSelector /MediumResolution
      >>
      /FormElements false
      /GenerateStructure false
      /IncludeBookmarks false
      /IncludeHyperlinks false
      /IncludeInteractive false
      /IncludeLayers false
      /IncludeProfiles false
      /MultimediaHandling /UseObjectSettings
      /Namespace [
        (Adobe)
        (CreativeSuite)
        (2.0)
      ]
      /PDFXOutputIntentProfileSelector /DocumentCMYK
      /PreserveEditing true
      /UntaggedCMYKHandling /LeaveUntagged
      /UntaggedRGBHandling /UseDocumentProfile
      /UseDocumentBleed false
    >>
  ]
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [612.000 792.000]
>> setpagedevice


